Printing Student Manuals from Slides:

· Open the powerpoint “presentation” 

· From the file menu go to “print”

· On the print screen menu 

· Change from color to pure Black and White
· Use the arrow down key to choose Handouts
· Change the slides per page to 3 (lines will be included automatically)
· Or you can choose Note Page, this will print each slide on a page taking up half the page without any lines.
· Then click OK
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The student/participant manual is identical to the presentation slides. If you have answers embedded in your slides you might want to create another slide presentation without the answers to use in printing the student manual.
XP professional system does not save slides in Black & White, it will convert back to color.
