	JOB Aid: Accessing Zipped Files 8/25/05



When files are too large to post on the DFTO website in its entirety they will be compressed into WINZIP files.  You will need to extract the files (or uncompress them) in order to view them in the format of units, word documents, or slides etc.
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	When you click on a course or tutorial in the DFTO course listing and it is a zipped file – this question (in the box) will pop up – 

You should click on “Save”

Save the file on your desktop.
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	Once you have saved the zipped file to your desktop 
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Once you have saved the zipped file to your documents or your desktop
then access it and save the documents individually. You can also updat
currency or specificity to the disaster operation.
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You can then access it and save the documents individually.  

You can also update the files for currency or specificity to the disaster operation.




	When you double click on the zipped icon the pop-up should appear Click on “I Agree”
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	Double click on the file to open it


If you do not get the pop up screen shown above go to the website: http://www.winzip.com 
	Go to the Downloads and you can use the evaluation version for 21 days – 

Note:  Download the WinZip Self-Extractor which is highlighted in red.
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