	FEMA – XXXX – DR - XX
	SITREP # XX



Disaster Field Office

<Mailing Address>

<City, State, ZIP>

<Main Telephone Number>

<Main FAX Number>

NOTE: Keep the header very simple without logos or seals.  If available, use PO Box rather than street address.
	SITREP/DECLARATION ID:
	FEMA-XXXX-DR-XX  -  SITREP # XX

	OPERATIONAL PERIOD:
	00:01 to 24:00 (Time Zone) on XX/XX/XXXX

	1.
	SITUATION:

	
	A.
	BACKGROUND:
	Provide a brief overview of original disaster or emergency situation.  Include the who, what, when, where of the event.  Keep brief, no more than one paragraph.

	
	B.
	CURRENT:
	Provide a very concise executive summary of the contents of the report.  This section is prepared by the I&P Section Chief after the report is essentially completed.  It should start with one or two sentences on the overall progress of the response or recovery effort.  It can then provide a brief summary of the operations section activities, community relations, external affairs, and mitigation.  It should include a reference to any operational complications or considerations as result of actual or impending weather related threats.

	
	C.
	CASUALTIES:
	Note: Use only State Reported Official Information.  If there are major inconsistencies in other reporting sources, for example media reports, provide a notation such as “Official Injury Count is 48 but CNN is 157.

	
	
	
	Current  As of: XX/XX/XXXX

	
	
	
	DEAD
	HOSPITALIZED
	MISSING

	
	
	
	
	
	

	2.
	PLANNING:

	
	Note:  Attach Action Plan to SITREP as Attachment A.  Provide a brief narrative on any planning initiatives, such as development of a ERT-Management Plan, Continuity of Operations Plans, Continuity of Operations Plans, Transition Plans, etc.

	3.
	SEVERITY OF IMPACT ON LOCAL JURISDICTIONS:

	
	A.
	IMPACT ON INDIVIDUALS:
	Identify the current numbers of people evacuated, and/or geographically isolated by the event.  Other impacts include unemployment and community trauma.  

	
	B.
	IMPACT ON BUSINESSES:
	Provide the current business and economic impacts.  Identify if critical commercial enterprises (gas stations, grocery stores, banks, etc.) are operating.  Include information on significant agribusiness impacts.

	
	C.
	UTILITIES:
	Note:  If all utilities are fully operational, sub-elements 1 to 6 may be eliminated and a statement entered in this box that all utilities are fully operational.

	
	
	(1
	POTABLE WATER SUPPLIES:
	Provide current information on potable water treatment plants and private water supply wells.  Indicate reason for outages, i.e. contamination or loss of electric service.  Give information on the number of people without service and estimated restoration time.

	
	
	(2
	ELECTRIC POWER:
	Provide current information on electric power and distribution systems.  Give information on number of service drops out and estimated restoration time.

	
	
	(3
	GAS PIPELINES:
	Provide current information on natural gas service disruptions and outages.  Give information on number of connections out and estimated restoration time.

	
	
	(4
	COMMUNICATIONS:
	Provide current information on telephone and telecommunication system disruptions and outages.  Indicate reasons for outages, i.e., power outages, physical damage. Give information on number of lines out and estimated restoration time.

	
	
	(5
	SEWAGE TREATMENT:
	Provide current information on sewage treatment plants and septic system disruptions and outages.  Indicate reasons for outages, i.e., power outages, physical damage. Give information on numbers affected and estimated restoration time.  

	
	
	(6
	OTHER:
	As appropriate, provide current information on other key utility or utility-like outages.  Examples include disruptions of home heating oil and propane deliveries, shortages, etc.

	
	D.
	ROAD/TRANSPORTATION STATUS:  Note:  If all roads and transportation systems are fully operational or under normal construction, sub-elements 1 to 5 may be eliminated and a statement entered in this box that all roads and transportation systems are fully operational.

	
	
	(1
	AIRPORTS:
	Identify current closed airports and estimated restoration time(s).  Note any landing or takeoff restrictions.  (Small or private airports need not be reported unless they impact mobilization activities.)

	
	
	(2
	RAILWAYS:
	Identify current disruptions in rail service and projected restoration times.  Identify operational impacts or impacts on community.

	
	
	(3
	INTERSTATE HIGHWAYS:
	Identify current interstate road closures related to the disaster event and projected restoration times.  Road closures related to normal construction that disrupt recovery operations may also be reported. 

	
	
	(4
	BRIDGES:
	Identify all bridges destroyed or current damaged by the event and include restoration times.  Include information on impacts to emergency response activities i.e. longer response times by fire response and EMS units, etc.

	
	
	(5
	OTHER:
	Provide current information and restoration times for other transportation systems, such as ports, harbors, locks and dams, pipelines, etc.

	
	E.
	OTHER CRITICAL FACILITIES:  Note:  If all critical facilities are fully operational, sub-elements 1 to 4 may be eliminated and a statement entered here that all critical facilities are fully operational.

	
	
	(1
	MEDICAL FACILITIES:
	Provide current information on damage and disruptions to hospitals, nursing homes, and critical care facilities.  Include restoration times and effects on community.

	
	
	(2
	SCHOOLS:
	Provide current information on damage and disruptions to schools, colleges and universities.  Include restoration times and affects on community.

	
	
	(3
	HAZMAT FACILITIES:
	Provide current information on damage to or releases from hazardous material production, storage or use facilities including tank farms.  Include information on restoration or control times. 

	
	
	(4
	OTHER:
	Provide current information on damage and disruptions to other critical facilities, such as fire and police stations, prisons, military bases, etc.  Include restoration times and description on impacts to the community.

	4.
	STATUS OF DECLARATION:

	
	A.
	DECLARATION STATUS:
	Provide information on any new Amendments to the Declaration when issued.  Provide a notation on changes in the positions of FCO, SCO, or DCO when they are made.  If no changes have occurred, indicate No Changes in this box.

	5.
	STATUS OF FEDERAL OPERATIONS:

	
	A.
	OPERATIONS SECTION:
	If desired, provide a brief narrative overview of current and critical Operations Sections activities by the Operations Section Chief.  Do not duplicate information contained elsewhere in this section.

	
	
	(1
	DoD & National Guard Activities:
	Provide an overview of current and critical DoD actions, activities, and missions in support of response operations.  Include National Guard activity.

	
	
	(2
	OPERATIONS SUPPORT BRANCH:
	If desired, provide a brief narrative overview of overall current and critical Operations Support Branch activities by the Operation Support Branch Chief.  Do not duplicate information contained elsewhere in this section.  If ESF’s 1, 2, and 7 are not activated, subparts a-c may be eliminated and a Not Activated notation put in this box.

	
	
	
	(a
	ESF-1:
	Provide an overview of current and critical activities, initiatives, Action Planning Status, other accomplishments and problems.  Identify any new mission assignments.

	
	
	
	(b
	ESF-2:
	Provide an overview of current and critical activities, initiatives, Action Planning Status, other accomplishments and problems.  Identify any new mission assignments. 

	
	
	
	(c
	ESF-7:
	Provide an overview of current and critical activities, initiatives, Action Planning Status, other accomplishments and problems.  Identify any new mission assignments.

	
	
	(3
	INFRASTRUCTURE SUPPORT BRANCH:
	If desired, provide a brief narrative overview of overall current and critical Infrastructure Support Branch activities by the Infrastructure Support Branch Chief.  Do not duplicate information contained elsewhere in this section.   If Public Assistance is not authorized, subparts a-c may be eliminated and a Not Activated notation put in this box.  If ESFs 3 and 12 are not activated, subparts b and c may be eliminated and a notation put in this box indicating that they are not activated.

	
	
	
	(a
	PUBLIC ASSISTANCE:
	Provide an overview of Public Assistance current and critical activities, initiatives, Action Planning Status, other accomplishments and problems.  Include an analysis of the information provided below including any trends developing, projected completion dates, etc.

	
	
	
	
	
	

	
	
	
	
	
	Current As of: XX/XX/XXXX

	
	
	
	
	
	# of RPA’s
	XX
	Wkshts Obligated
	XX

	
	
	
	
	
	Eligible Apps
	XX
	$ Obligated
	$XXX

	
	
	
	
	
	PW’s Received
	XX
	Est. Cost w/Admin
	$XXX

	
	
	
	(b
	ESF-3:
	Provide an overview of current and critical activities, initiatives, Action Planning Status, other accomplishments and problems.  Identify any new mission assignments.

	
	
	
	(c
	ESF-12:
	Provide an overview of current and critical activities, initiatives, Action Planning Status, other accomplishments and problems.  Identify any new mission assignments. 

	
	
	4.
	HUMAN SERVICES BRANCH:
	Provide an overview of Human Services Branch current and critical activities, initiatives, Action Planning Status, other accomplishments and problems.  If Individual Assistance is not authorized, subparts a-e may be eliminated and a Not Activated notation put in this box.  If ESFs 6, 11and Donations are not activated, subparts c and e may be eliminated and a notation put in this box indicating that they are not activated.

	
	
	
	(a
	INDIVIDUAL ASSISTANCE:
	Provide an overview of Human Services current and critical activities, Action Planning Status, other initiatives, accomplishments and problems.  Include an analysis of the information provided below including any trends developing, projected completion dates, etc.  Include information on housing needs and shortages.

	
	
	
	
	
	Current  As of: XX/XX/XXXX

	
	
	
	
	
	# Rcd Housing Assistance
	XX
	# Received ONA
	XX

	
	
	
	
	
	Housing $ Disbursed
	$XXX
	ONA $ Disbursed
	$XXX

	
	
	
	
	
	Outstanding Inspections
	XX
	DUA $ Disbursed
	$XXX

	
	
	
	
	
	DRC’s Open
	XX
	DRC Visitors last period
	XX

	
	
	
	
	
	Current Teleregistration
	XX
	Cumulative Telereg.
	XX

	
	
	
	(b
	VOLUNTEER AGENCIES:
	Provide an overview of current and critical activities, initiatives,  Action Planning Status, other accomplishments and problems.  Include an analysis of the information provided below including any trends developing, projected completion dates, etc.  Be sure to include Mass Care information from all sources, not just ARC Figures.  When shelters and feeding operations cease, delete the table below.

	
	
	
	
	
	

	
	
	
	
	
	Current As of: XX/XX/XXXX

	
	
	
	
	
	Meals served last reporting period
	XX
	Meals served total
	XX

	
	
	
	
	
	Shelters Open
	XX
	Sheltered Occupants
	XX

	
	
	
	(c
	ESF-6:
	Provide an overview of current and critical activities, initiatives, Action Planning Status, other accomplishments and problems.  Identify any new mission assignments.  If not activated, so indicate.  If deactivated, indicate deactivation date.

	
	
	
	(d
	ESF-11:
	Provide an overview of current and critical activities, initiatives, Action Planning Status, other accomplishments and problems.  Identify any new mission assignments.  If not activated, so indicate.  If deactivated, indicate deactivation date.

	
	
	
	(e
	DONATIONS:
	Provide an overview of current and critical activities, initiatives, Action Planning Status, other accomplishments and problems.  If not activated, so indicate.  If deactivated, indicate deactivation date.

	
	
	5.
	EMERGENCY SERVICES BRANCH:
	If desired, provide a brief narrative overview of overall Infrastructure Emergency Services Branch current and critical activities.  Do not duplicate information contained elsewhere in this section. .   If Emergency Services Branch is not activated, subparts a-d may be eliminated and a Not Activated notation put in this box.

	
	
	
	(a
	ESF-4:
	Provide an overview of current and critical activities, initiatives, Action Planning Status, other accomplishments and problems.  Identify any new mission assignments

	
	
	
	(b
	ESF-8:
	Provide an overview of current and critical activities, initiatives, Action Planning Status, other accomplishments and problems.  Identify any new mission assignments.

	
	
	
	(c
	ESF-9:
	Provide an overview of current and critical activities, initiatives, Action Planning Status, other accomplishments and problems.  Identify any new mission assignments.

	
	
	
	(d
	ESF-10:
	Provide an overview of current and critical activities, initiatives, Action Planning Status, other accomplishments and problems.  Identify any new mission assignments.

	
	B.
	LOGISTICS SECTION:
	Provide an overview of current and critical activities, initiatives, Action Planning Status, other accomplishments and problems.

	
	C.
	INFORMATION AND PLANNING SECTION:
	Provide an overview of current and critical activities, initiatives, Action Planning Status, other accomplishments and problems.

	
	D.
	ADMINISTRATION SECTION:
	Provide an overview of current and critical activities, initiatives, Action Planning Status, other accomplishments and problems.

	
	
	
	

	
	
	
	Current  As of: XX/XX/XXXX

	
	
	
	
	FEMA
	
	
	OFA

	
	
	
	PFT
	XX
	
	General
	XX

	
	
	
	DAE/CORE
	XX
	
	
	

	
	
	
	Local Hire
	X
	
	
	

	
	
	
	Totals
	XXXXX
	
	Totals
	XX

	
	E.
	MITIGATION:
	Provide an overview of current and critical activities, initiatives, Action Planning Status, other accomplishments and problems.  Include NFIP reporting if relevant.

	
	
	
	

	
	F.
	FINANCE / COMPTROLLER:
	Current As of: XX/XX/XXXX

	
	
	
	Allocations
	$XXX

	
	
	
	Available Commitments
	$XXX
	

	
	
	
	Total Available Obligations
	$XXX
	

	
	
	
	Expenditures
	$XXX
	

	
	
	
	Commitments, Obligations & Expenditures
	
	$XXX

	
	
	
	Funds Available
	
	$XXX

	
	G.
	EXTERNAL AFFAIRS:
	

	
	
	(1
	Public Affairs:
	Provide an overview of current and critical activities, initiatives, Action Planning Status, other accomplishments and problems.

	
	
	(2
	Congressional & Legislative Affairs:
	Provide an overview of current and critical activities, initiatives, Action Planning Status, other accomplishments and problems.

	
	
	(3
	Community Relations:
	Provide an overview of current and critical activities, initiatives, Action Planning Status, other accomplishments and problems.

	
	H.
	ENVIRONMENTAL AND HISTORICAL PRESERVATION:
	Provide an overview of current and critical activities, initiatives, Action Planning Status, other accomplishments and problems.

	
	I.
	SMALL BUSINESS ADMINISTRATION:
	Provide an overview of Small Business Administration current and critical activities, initiatives, accomplishments and problems.  Include an analysis of the information provided below including any trends developing, projected completion dates, etc.  If SBA assistance is not a part of this declaration, this section may be deleted.

	
	
	
	

	
	
	
	Current As of: XX/XX/XXXX

	
	
	
	#Business Loans App
	XX
	#Home Loans App
	XX

	
	
	
	Business Loan $ App
	$XXX
	Home Loan $ Approved
	$XXX

	
	
	
	Economic Injury $ Approved
	$XXX
	Total $ Approved
	$XXX

	
	
	
	

	Reviewed by:
	

	
	

	Information and Planning Section Chief
	Date


Attachments:

A - Action Plan

B - Designated Counties

<Insert Action Plan Here>

	FEMA-XXXX-DR-XX
	Current As Of:  

	Declaration Date:
	Incident Period:

	Number of Counties & Tribal Areas Designated

	Individual Assistance
	
	Public Assistasnce
	
	Tribal Nations
	

	Declaration Information

	Jurisdiction
	Affected

Not FEMA Designated
	Declaration Dates

	
	
	IA
	Public Assistance

	
	
	
	A
	B
	C
	D
	E
	F
	G
	H
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